
REQUEST FOR REPROGRAPHIC SERVICES No.……………… 
 
 

Date ……………………... 

 

 

Requestor 
 

Private person  Company 

 

Full name.................................. 

…………………………………………… 

Postal address….............................. 

…………………………………………… 

Contact email/telephone 

…………………………………………… 

 

Name…………………………………… 

…………………………………………… 

Postal address……………………… 

…………………………………………… 

Contact email/telephone 

…………………………………………… 

 

 

Details of the material to be copied 
 

Author  

 
Shelf mark/Call number 

 

Title 

 

Volume/Year 

Pages 

 

Author  

 

Shelf Mark/Call number 

 

 

 

Title 

 

Volume/Year 

Pages 

 

Author  

 
Shelf Mark/Call number 

 

Title 

 

Volume/Year 

Pages 

 

Author  

 
Shelf Mark/Call number 

 

Title 

 

Volume/Year 

Pages 

 

 



 

Types of copies 
 
Photocopies: 

 
photocopies from originals    

 
photocopies from microfilms    

 
Microfilms:   

 

positive copies  

negative copies   
  

Digital 
copies:   

  
scanning from originals and putting scans on 
CD  

o   resolution 150 dpi  JPEG   

o             resolution 300 dpi JPEG   TIFF 
  

o             resolution 600 dpi JPEG   TIFF   
 

  

 

  

 
scanning from microfilms and putting scans on CD  
 
making scanned copies of the NL’s digital resources 

  

 

o  

 
resolution up to 150 dpi JPEG    

 

o  
 
 
Delivery/Collection options 
  
by e-                            
 

                                              
  
 
Please note that the NL shall not be held responsible or liable for any copyright 
infringement     done by the person requesting the copy. 
 
 
 
 
 
 
 
 
 



 
Information clause and agreement to process personal data in order to provide 

reprographic services 
 
National Library of Poland (Biblioteka Narodowa) with registered office in Warsaw at 
al. Niepodległości 213, 02-086 Warsaw, the Data Controller, informs You that: 
 

 providing personal data included in the request form is voluntary but 
necessary for providing reprographic services; 

 You have the right to access your personal data and to modify incorrect data, 
to delete data, to limit processing data, to transfer data to another data 
controller and to object to processing data at any time which shall not affect 
the right of processing data based on the agreement before its withdrawal; 

 in matters relating to personal data protection please contact the Personal 
Data Protection Officer at his e-mail address or at: daneosobowe@bn.org.pl; 

 Your personal data may be shared by the National Library with authorized 
entities to the extent permitted or required by law; 

 provided personal data will be processed based on art. 6 section 1 point a and 
according to the General Data Protection Regulation of 27 April 2016 (Official 
Journal of EU L 119/2016; GDPR); 

 after processing personal data for the original purpose, personal data shall be 
processed in accordance with the archiving provisions of the National Library; 

 You are entitled to file a claim with the President of the Personal Data 
Protection Office if you believe that personal data processing infringes the 
provision of the EU GDPR 

 more information about personal data protection in the National Library can be 
found in the Privacy Policy available at the Data Controller’s page: 
www.bn.org.pl  

 
I hereby grant consent for the National Library of Poland (Biblioteka Narodowa) with 
registered office in Warsaw at al. Niepodległości 213, 02-086 Warsaw (“Data 
Controller”) to process my personal data in order to provide reprographic services. 
 
 
Date and legible signature of the requestor ……………………………………………… 
 
 
 
 

 

Copies made…………………... 

……………………………………. 

 

Invoice no.………………….. 

 

Notes………………………….. 

…………………………………. 

  

Total to pay ………………………. 

 

mailto:daneosobowe@bn.org.pl
http://www.bn.org.pl/

