 REQUEST FOR REPROGRAPHIC SERVICES No.………………

             Date ……………………...
Requestor
	Private person
	Company

	Full name..................................

……………………………………………

Postal address…..............................

……………………………………………

Contact email/telephone 

……………………………………………
	Name……………………………………

……………………………………………

Postal address………………………

……………………………………………

Contact email/telephone
……………………………………………


Details of the material to be copied
	Author 
	Shelf mark/Call number


	Title 
Volume/Year
	Pages 




	Author 


	Shelf Mark/Call number


	Title 

Volume/Year
	Pages 




	Author 


	Shelf Mark/Call number


	Title 

Volume/Year
	Pages 




	Author 


	Shelf Mark/Call number



	Title 

Volume/Year
	Pages 




Types of copies

Photocopies:

· photocopies from originals
 



· photocopies from microfilms



Microfilms:

· positive copies 


· negative copies


Digital copies:

· scanning from originals and putting scans on CD

· resolution 150 dpi 
JPEG



· resolution 300 dpi
JPEG

TIFF


· resolution 600 dpi 
JPEG

TIFF


· scanning from microfilms and putting scans on CD

· making scanned copies of the NL’s digital resources 

· resolution up to 150 dpi  JPEG

· resolution 300 dpi
   JPEG 

TIFF 


Delivery/Collection options

sending by post
      

picking up in person


Please note that the NL shall not be held responsible or liable for any copyright infringement done by the person requesting the copy.

Requestor’s statement:

Purpose for which the copy is required: for research or private study / for publishing / for exhibiting purposes

I state that I have become familiar with the current Reprographics Price List.

In signing this I consent to the National Library, al.Niepodleglosci 213, 02-086 Warszawa, holding my personal data under the terms of the Data Protection Act of 29 August 1997 (Dz. U. 1997, nr 133, poz. 883 with future amendments) for the purpose of keeping records of user requests in the reprographics database.

Date and legible signature of the requestor…………………………………

	Copies made………………

	Invoice no.…………………..

	Notes…………………………..

	Total to pay ……………………….


